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OFFICE OF THE DIRECTOR

63 54}7

Action Memorandum No. _ A-28%
Date S Jaly 1963
TO . Depety Director (Plans) Osneral Counsel
T Deputy lirecter (Support) Inspectey G 1

Depaty Directoy (Inteiligence) 7 omptroller
Lepaty Directer {Kesearch)

SUBJECT : ‘.errespondemce Addressed to the Difice of the Dirsctar

REFERENCE: |

I. This memorandum iz & gentle rorinder of previous orsl
and written instractions concerning the lead paragraph of 3 memaorandum
te the D1, DIDCY or Executive Direstor.

i, Frobably due t¢ the puasage of time, change of Direciore,
ote, , the 3/ 0CT continaes 1o recelire memorsndn in whick the lsad para~
graph does nat clearly indicate whethey the decument requests scilon o7 is
for Ixformmation or background use only,

3. Addressens are reamanied to lake whitlever staps serwsshry
ta insare that all memorandas seboitied 12 the D01, DUUL or Executive
Director ooea with & sentence simiiay to one of the three belew.

&. "Ihis memorsadur i for nformation only:
particular reference is made to parngraphs .
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b. “This memsrandem sugpests aclion on the part
of the DCE, DIXY or Executive &r«:tar. or: this sctios is
contained in paragraph .

€. ‘This memorvandam sabmits a recommendatios
for your spproval; this receommendntion is cootained in

pATAgTADh .
: \ 8ionent v
n f" .‘; L l‘ “., :'.- _.‘leile LT -LQ].LL." no~ o I{iIJ{Dat?‘i(’,
Ps ‘;}.‘.:t : 4 .
Ay R
Lyroam B, Kirkpetrich
SUSPENSE DATE: y pe

Ewecutive Dirsctoy
LBK:drm
Distribution: Addressees noted above
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